How to install Microsoft 365 Apps (Office Pro Plus) on MacOS
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Information Technology Center

1 . Open the Microsoft365 site.
The URL is https://lwww.office.com/ .
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2 . Sign in to Microsoft365.
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3 . Click “Apps” on the left side of the screen and select “Install Apps” in the upper right corner.
When you click “Install app,” the screen below will appear. Select “Microsoft 365 apps”.
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4. Click Install Office to download the installation program.
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5 . When the download is completed, double-click to run the Microsoft365 apps program.
(Usually found in the Dock Downloads)

6 . Click [Continue].
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® Introduction
software,

Welcome to the Microsoft 365 and Office for Mac Installer

You will be guided through the steps necessary to install this
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7 . Read the Software License agreement, click [Continue]. Next, click [Agree].
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Consumer Customers: To determine which license terms below apply 1o
you, check the product title. This is printed either on product packaging if
you purchased the product from a physical retail store or on the page
from which you purchased the software If you obtalned the software
online. If labeled Microsoft 365 subscription (e.g., Microsoft 365 Family or,
Personal) then the “Supplement to Microsoft Services Agreement - Office
Service and Software In Microsoft 365 Consumer Subscription” below
applies to you. If labeled Office software (e.g., Office Home & Student,
Office Home or Office Home & Business), then the “Microsoft Software
License Terms — Office Desktop” for the applicable version below (“2021"
or “2024") apply to you. If you purchased the software at an Apple Store,
then the Supplemental Terms for Apple Store purchases below also apply
to you.

If you are an 1 the below terms
do not apply 1o you, and your use of the subscription service/software Is
subject to the terms and conditions of the volume license agreement you
agreed to when you signed up for the subscription and by which you
acquired the license for the software. You may not use the service/
software if you have not validly acquired a license from Microsott or its
licensed distributors. If your organization is a Microsoft customer, it has
enabled you to use certain connected services in Microsoft 365. You may
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To continue installing the software you must agree to the terms of the
software license agreement.

Click Agree to continue or click Disagree to cancel the installation and quit
the Installer,

Read License Disagree




8 . When “Select a Distination” is displayed, choose destination and click [Continue].
(In most cases you will want to select "Install for all users of this computer".)
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® Destination Select
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Choose destination.

Install for all users of this computer
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Installing this software requires 10.99 GB of space.

You have chosen to install this software for all users of
this computer.

9 . When “Standard Install on “Machintosh HD”” is displayed, click [Install].

When “Type your password to allow this” is displayed, enter the Admin Username and Password of
your Mac and click [Install Software]. Installation will begin.
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Standard Install on “Macintosh HD* N\
o |
Introduction This will take 10.99 GB of space on your computer. &
License Click Install to perform a i ion of this .
Destination Select for all users af this computer. All users of this computer will be
able to use this software. Install
@ Installation Type nstaller

Installer is trying to install new software.
Enter your password to allow this.
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1 O When the installation is complete, click [Close].
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The installation was successful.

The software was installed.

® Summary
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1 1 . When Office icons (Excel, Word, PowerPoint---) are added in “Applications”, the installation of
Office is completed.
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1 2 Sign-in work is required only on initial start-up. (Explained in the procedure in Excel)
When you launch Excel, the sign-in screen will appear. Enter the email address you used to sign in
to Microsoft365 and click Next. When the password entry screen appears, enter the password you
used to sign in to Microsoft365 and click Sign In.

) Excel ®

Excel

B Microsoft

B9 Microsoft
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Sign in
9 Enter password

l Email, phone, or Skype l l password l

No account? Create one! Forgot my password

1 3 . The completion screen will be displayed, so click “Start Using Excel.”
The Excel screen will be displayed.
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® Excel 2016 for Mac.
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You're now ready to use all of the benefits included with your Office 365 o
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| Start Using Excel = - .

About the installation method of Windows, Tablet and Smartphone (iOS, Android), check at
following “How to use Microsoft 365 Apps".

How to use Microsoft 365 Apps
http://lwww.ygu.ac.jp/computer/office365/en/



